
City application (obtained through the Human Resources page on the 

A comprehensive resume that includes any gaps in employment and salary history  

An electronic version of all submittals is strongly encouraged. Interested candidates should 

Candidates will be required to authorize preliminary reference calls and verifications to be 

conducted. Employment history, degrees obtained, and other certifications/accomplishments 

will also be verified.  Only the most qualified applicants will be selected to participate in the 

testing process, which may include, but is not limited to, application appraisal, written exam, 

oral interview, physical agility test, physical and psychological examinations, drug test, back-

required background reviews will be con-

Should you have any questions regarding this position or the recruitment process, please email 

Confidential inquiries are welcomed. 

Final filing date; applications will not be accepted after this date 

Application review and candidate notification 

Invites applications for the position of 

 

 

Application Deadline:  

mailto:hr@ci.oakley.ca.us
mailto:hr@ci.oakley.ca.us


sections or functional work groups of significant depth and 

complexity. Responsibilities include overall administration 

and implementation of a Division including development of 

Division objectives and design and implementation of sup-

porting units, programs, processes, policies, and/or proce-

dures to successfully achieve those objectives. As a Division 

Manager is also responsible for the development, admin-

istration, and control of the associated budget(s). This classi-

fication is distinguished from the next lower classification of 

Police Sergeant by the performance of highly responsible 

and complex Department-wide management duties. The 

Police Lieutenant is an exempt, at-will position.  

EXAMPLES OF KEY DUTIES 
The following list is  merely a selection of the duties that are 

typical for this position:  

Assumes management responsibility for assigned ser-

vices and activities of a division or service areas of the 

Police Department; may oversee special projects, the 

Patrol Division, Administration Division, or other as-

Manages and participates in the development and im-

plementation of goals, objectives, policies, and priori-

ties for assigned programs; recommends and adminis-

ters policies and procedures 

Monitors and evaluates the efficiency and effectiveness 

of service delivery methods and procedures; recom-

mends, within Departmental policy, appropriate service 

and staffing levels 

Plans, directs, coordinates, and reviews the work plan 

for assigned staff; meets with staff to identify and re-

Coordinates the selection, orientation, training, and 

evaluation programs for Department personnel; pro-

vides or coordinates staff training; provides positive 

motivation for employee performance; identifies and 

resolves staff deficiencies; initiates discipline procedures 

Supervises, reviews and participates in the preparation 

of reports and other written material and the mainte-

nance of Departmental records; inspects departmental 

equipment and ensures that deficiencies are corrected 

 May serve as the City’s Emergency Services Coordi-

nator; assumes responsibility for overall emergency 

response training and Emergency Operations Center 

processes; reviews and amends the Emergency Oper-

ations Plan as necessary 

 Manages and oversees assigned special projects

 As assigned, may assume command of the Depart-

ment in the absence of the Police Chief

 

 

 

 

 

 

 

EDUCATION AND EXPERIENCE GUIDELINES 

Any combination of education and experience that would 

likely provide the required knowledge and abilities is 

qualifying. A typical way to obtain the knowledge and 

abilities would be: 

 

Education/Training: A bachelor’s degree from an accred-

ited college or university with major course work in crim-

inal justice, police science, business or

tion, or related field. 

 

Experience: Six or more years prior law enforcement 

experience, or four years served at the Oakley P.D. i

ing three years of administrative and supervisory experi-

ence at a level comparable to a Police Sergeant.

 

License or Certificate: Possession of a valid California 

driver’s license with a satisfactory driving record. Quali-

fied applicants must possess a P.O.S.T. Advanced and 

Supervisory Certificates. Within two years  following ap-

pointment must possess a Management Certificate from 

P.O.S.T. 

 

Criminal Record:  Candidates shall not have been con-

victed of any felony. A misdemeanor conviction may re-

sult in applicant disqualification and employee discipli-

nary action, up to and including termination. 

http://www.ci.oakley.ca.us/

